
Commonwealth of Kentucky
PURCHASE ORDER

Document Number: PO 040 2600004770 Version: 1

Record Date: 04/21/2026

Document Description: Janitorial Services for Bowling Green Office

Cited Authority: FAP111-55-00-05

Non-Professional Services

Reason for Modification:  

Issuer Contact:

Name: Michelle Lacy

Phone: 502-696-5615

E-mail: michelle.lacy@ky.gov

 

Vendor Name: Vendor No. KY0001158

CLEANING BY REGINA & ASSOCIATES LLC Vendor Contact
     Name: REGINA WILEY

PO Box 20822      Phone: 502-266-5400

 
Louisville KY 40250-0822     E-mail: CLEANINGBYREGINA@ATT.NET

 
Shipping Information: Billing Information:
Office of the Attorney General Office of the Attorney General

1024 Capital Center Dr, Suite 200 1024 Capital Center Dr, Suite 200

  

Frankfort KY 40601 Frankfort KY 40601

 
Effective From: 07/01/2026 Effective To: 06/30/2027

Line 
Item

Delivery 
Date

Quantity Unit Description Unit Price Contract 
Amount

Total Price

1  12.00000 MO Janitorial/Custodial Services $299.000000 $0.00 $3,588.00

Extended Description:
Janitorial Services for Office of the Attorney General, 360 East 8th Avenue, 3rd Floor, Bowling Green, KY 42101

The service provider will clean and maintain in a clean and presentable manner all floor surfaces, offices, common areas, kitchen, appliances, and conference 
rooms one (1) day a week. The services will be performed during the working hours of 1:00 p.m. to 4:00 p.m. central time.  This includes, but is not limited to, 
emptying all trashcans, vacuuming and sweeping floor surfacing, dusting all furniture, disinfecting phones and all other shared surfaces, mopping and cleaning 
floor surfaces, wipe down counters, cleaning appliances such as microwave and refrigerator. All interior sides of windows and exterior and interior sides of 
door should also be cleaned.
The office is a total of 2,211 square feet and does not include a bathroom for cleanup.
 
 

TOTAL ORDER AMOUNT $3,588.00



            Revised February 17, 2026
ATTACHMENT A

 
AWARD CONTRACT

 
FOR

 
JANITORIAL SERVICES FOR BOWLING GREEN OFFICE

 
BETWEEN

 
THE COMMONWEALTH OF KENTUCKY

 
OFFICE OF THE ATTORNEY GENERAL

 
AND

 
CLEANING BY REGINA & ASSOCIATES LLC

 
CONTRACT # PO 040 2600004770

 
PO BOX 20822

LOUISVILLE KY 40250-0822
 
1.00 AWARD OF CONTRACT:

This written notice of award (or acceptance of offer) mailed or otherwise furnished to the successful offeror
within the time for acceptance specified in the offer shall be deemed to result in a binding contract without
further action by either party.
 
Cleaning by Regina & Associates, LLC shall clean and maintain in a clean and presentable manner all floor
surfaces, offices, common areas, kitchen, appliances, and conference rooms one (1) day a week.
 
The services will be performed during the working hours of 1:00 p.m. to 4:00 p.m. central time. This includes,
but is not limited to, emptying all trashcans, vacuuming and sweeping floor surfacing, dusting all furniture,
disinfecting phones and all other shared surfaces, mopping and cleaning floor surfaces, wipe down counters,
cleaning appliances such as microwave and refrigerator. All interior sides of windows and exterior and interior
sides of door should also be cleaned.
 

The service provider shall provide all cleaning supplies and equipment, i.e. floor and fixture cleaning
detergents, paper towels, floor waxes, brooms, brushes, mops, and floor care equipment.

 

The provider will have weekly inspections with the agency representative or his/her designee. During this
inspection the provider and agency will review the facilities and discuss any improvements or changes, if
needed. The agency representative will approve the provider’s invoice before payment is authorized.
 
A weekly sign in log will be required by Cleaning by Regina & Associates, LLC, signed by the cleaning staff
on arrival and departure time and date, and sent to oagfinancial@ky.gov
 
Cleaning by Regina & Associates, LLC shall contact the OAG within 24 hours if the service cannot be
provided on the designated day and time in order to schedule a makeup day or if the vendor cannot perform
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the services that week. If services cannot be provided, the date that the service was not provided shall be
deducted from the billing.
 
 

 
2.00 KENTUCKY SALES AND USE TAXES:

Sales of tangible personal property or services to the State of Kentucky and its agencies are not subject to
state sales or use taxes.

 
   3.00 COMPLIANCE WITH STATE LAWS:

Contracts and orders shall be governed by the laws of the Commonwealth of Kentucky. The rights and
obligations of the parties thereto shall be determined in accordance with these laws.

   4.00 CONTRACT MODIFICATIONS:
No modification to this Contract shall be permitted unless the contractor receives written approval from the
Office of Procurement Services.

 
If the contractor believes modifications are necessary, he/she may request approval of the Office of
Procurement Services. All contract modifications shall be subject to the provisions of 200 KAR 5:311.

   
5.00 SELLER'S INVOICES:
Invoices, if required, shall be prepared and transmitted to the agency receiving the goods or services. One copy
shall be marked "original" unless otherwise specified. Invoices shall contain, at a minimum, the following
information: Contract and order number (if any), item numbers, description of supplies or services, sizes,
quantities, unit prices, and extended totals.
 

The vendor is responsible to submit an invoice via email to the agency at
OAG.Purchasing&Contracts@ky.gov  on or before the 10th of the month following the month in which the
service(s) were rendered.

 
   6.00 SHIPPING
   All shipping shall be F.O.B. Destination Freight Prepaid and Allowed.
 
   7.00 DELIVERY

Delivery shall be thirty (30) days after receipt of order (ARO).
 
The Vendor agrees that when delivery is not made within the contracted    due date, one percent
(1%) per day will be deducted from the Vendor’s    invoice for each day the Vendor fails to meet the
contracted delivery date.
 

   8.00 WARRANTY
The Vendor shall provide its most favorable warranty. A copy of such warranty shall be furnished to
the agency upon delivery of the equipment. The Vendor will not be liable under the above warranty for
any defects or damages resulting from unforeseeable causes beyond the control and without the fault or
negligence of the Vendor, such as misuse or neglect by the State, acts of God, fires, floods and hurricanes.
 
9.00 PAYMENTS
The Commonwealth will make payment within thirty (30) working days of receipt of contractor's invoice or
of acceptance of goods and/or services in accordance with KRS 45.453 and KRS 45.454.
 
Payments are predicated upon successful completion and acceptance of the described work, services, supplies,
or commodities, and delivery of the required documentation. Invoices for payment shall be submitted to the
agency contact person or its representative.
 

All invoices should be emailed to OAG.Purchasing&Contracts@ky.gov
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Invoices shall provide the date service was provided.

 
   10.00 ACCESS TO RECORDS

The state agency certifies that it is in compliance with the provisions of KRS 45A.150, "Access to
contractor's books, documents, papers, records, or other evidence directly pertinent to the contract."  The
Contractor, as defined in KRS 45A.030, agrees that the contracting agency, the Finance and Administration
Cabinet, the Auditor of Public Accounts, and the Legislative Research Commission, or their duly authorized
representatives, shall have access to any books, documents, papers, records, or other evidence, which are
directly pertinent to this agreement for the purpose of financial audit or program review. The Contractor also
recognizes that any books, documents, papers, records, or other evidence, received during a financial audit
or program review shall be subject to the Kentucky Open Records Act, KRS 61.870 to 61.884. Records and
other prequalification information confidentially disclosed as part of the bid process shall not be deemed as
directly pertinent to the agreement and shall be exempt from disclosure as provided in KRS 61.878(1)(c).
 
11.00 GOVERNING LAW
This contract shall be governed by and construed in accordance with the laws of the Commonwealth of
Kentucky. Any action brought against the Commonwealth on the contract, including but not limited to
actions either for breach of contract or for enforcement of the contract, shall be brought in Franklin Circuit
Court, Franklin County, Kentucky in accordance with KRS 45A.245.
 
12.00 NONDISCRIMINATION

The Equal Employment Opportunity Act of 1978 (the “Act”), KRS 45.560 to 45.640, applies to all State
government contracts or subcontracts in an amount exceeding $500,000. The contractor shall comply with
all terms and conditions of the Act.

During the performance of this contract, the Contractor agrees as follows:
a) The Contractor shall not discriminate against any employee or applicant for employment because

of race, color, religion, sex, age forty (40) and over, disability, veteran status, or national origin
or. 

b) The Contractor shall take affirmative action in regard to employment, upgrading, demotion or
transfer; recruitment or recruitment advertising; layoff or termination rates of pay or other forms
of compensation, and selection for training, so as to ensure that applicants are employed and that
employees are treated during employment without regard to their race, color, religion, sex, age
forty (40) and over, disability, veteran status, and national origin. 

c) The Contractor shall state in all solicitations or advertisements for employees placed by or on
behalf of the Contractor that all qualified applicants will receive consideration for employment
without regard to race, color, religion, sex, age forty (40) and over, disability, veteran status, or
national origin.

d) The Contractor shall post notices in conspicuous places, available to employees and applicants for
employment, setting forth the provisions of this non-discrimination clause.

The Contractor shall send a notice to each labor union or representative of workers with which he/she
has a collective bargaining agreement or other contract or understanding advising the said labor union or
workers' representative of the Contractor's commitments under this nondiscrimination clause.

The Contractor's noncompliance with the nondiscrimination clauses of this contract shall constitute a
material breach of the contract.

Each Contractor shall, for the length of the contract or at the point at which the contract is covered by this
Act and until its conclusion, furnish such information as required by the Act and any rules, regulations and
orders issued pursuant thereto and permit access to all books and records pertaining to his employment
practices and work sites by the contracting agency and the Cabinet to ascertain compliance with the Act.
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This section applies to agreements disbursing federal funds, in whole or part, only when the terms for
receiving those funds mandate its inclusion.
 
13.00 Bidder, Offeror, or Contractor Mandatory Representations Compliance with Commonwealth

Law
 

The contractor represents that, pursuant to KRS 45A.485, they and any subcontractor performing work under
the contract will be in continuous compliance with the KRS chapters listed below and have revealed to the
Commonwealth any violation determinations within the previous five (5) years:

 
KRS Chapter 136 (CORPORATION AND UTILITY TAXES)
KRS Chapter 139 (SALES AND USE TAXES)
KRS Chapter 141 (INCOME TAXES)
KRS Chapter 337 (WAGES AND HOURS)
KRS Chapter 338 (OCCUPATIONAL SAFETY AND HEALTH OF EMPLOYEES)
KRS Chapter 341 (UNEMPLOYMENT COMPENSATION)
KRS Chapter 342 (WORKERS' COMPENSATION)

 
Boycott Provisions
If applicable, the contractor represents that, pursuant to KRS 45A.607, they are not currently engaged in,
and will not for the duration of the contract engage in, the boycott of a person or an entity based in or doing
business with a jurisdiction with which Kentucky can enjoy open trade. Note: The term Boycott does not
include actions taken for bona fide business or economic reasons, or actions specifically required by federal
or state law.

 
If applicable, the contractor verifies that, pursuant to KRS 41.480, they do not engage in, and will not for the
duration of the contract engage in, in energy company boycotts as defined by KRS 41.472.

 
Lobbying Prohibitions
The contractor represents that they, and any subcontractor performing work under the contract, have not
violated the agency restrictions contained in KRS 11A.236 during the previous ten (10) years, and pledges to
abide by the restrictions set forth in such statute for the duration of the contract awarded.

 
The contractor further represents that, pursuant to KRS 45A.328, they have not procured an original,
subsequent, or similar contract while employing an executive agency lobbyist who was convicted of a crime
related to the original, subsequent, or similar contract within five (5) years of the conviction of the lobbyist.
 
14.00 Artificial Intelligence (AI)
Vendor agrees to adhere to CIO-126 Artificial Intelligence Policy.pdf,  which includes but is not limited to,
the required written disclosure, in advance, of every use of generative AI and/or integrations with generative
AI system.  Vendor agrees to disclose all parts of contracted work that is expected to be or will be performed
with the assistance of AI.  Further, Vendor understands and agrees to take appropriate measures to ensure
Generative AI shall not be used for any activities that are illegal or in violation of state policy, COT policy, or
agency policy per CIO-126.   Vendors may not use Commonwealth confidential or internal data in generative
AI queries or for building or training proprietary generative AI programs unless explicitly approved in writing
by the agency head with consultation from the COT Chief Information Officer.  Vendor agrees to provide
reasonable written notice of any issue of noncompliance with these requirements.
 
15.00 Insurance Requirements
 
** Proof of all required insurances should be provided prior to award.**
 
A Certificate of Insurance (COI) on an ACORD form is required unless approved by the Commonwealth’s
Office of the Controller.
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A. Required Coverage

The awarded vendor(s) shall be responsible for maintaining, and not reducing, the following insurance
coverages, types, and limits of liability. Further awarded vendor shall be able to produce evidence of
insurance in compliance in part C of this section through the entire contract:

Commercial General Liability Insurance in accordance with minimum limits of liability of
$1,000,000.00 per occurrence, $2,000,000.00 aggregate. The Commonwealth, in the Request for
Solicitation, may require higher limits depending on the type of solicitation.
 

B.   Additional Types of Insurance
(*The Commonwealth reserves the right to require higher coverage amounts if needed based on
the type of contract and associated risk)
 
1. Automobile Liability Insurance (If Applicable)

Automobile Liability Insurance is required for delivery, onsite training, services or events in all
situations where the Contractor must drive to any property where Commonwealth operations
occur. With regard to delivery, if the items requested in this solicitation will be delivered by
the awarded Contractor or Subcontractor, proof of Automobile Liability Insurance must be
provided prior to award.   If items will be delivered by common courier (USPS, FedEx, UPS, Old
Dominion Freight Line, etc.), this requirement does not apply.
The Contractor or Subcontractor must provide a certificate of insurance coverage for any vehicle
used in performance of this contract, whether owned, non-owned, or hired, or other vehicles
utilized by the Contractor or Subcontractor. Said policy of insurance to have a minimum coverage
limit of $1,000,000.00 per occurrence combined single limit for bodily injury, including death,
and property damage.
 
This requirement does not apply if the Contractor does not own, lease, or hire any automobiles to
be used in connection with performance under any Contract resulting from this Solicitation.
 

2. Professional Liability Insurance (If Applicable)
Professional Liability (Error & Omissions) Insurance shall be required for all professional services
performed by licensed or certificated individuals or individuals working on behalf of licensed or
certificated individuals. The required Professional Liability Insurance shall have a minimum limit
of liability of $1,000,000.00 per claim for damages arising out of negligent acts, errors, and/or
omissions in the performance of services.

C. Evidence of Insurance Coverage
The successful bidder shall provide evidence of insurance coverage as required. Failure to do so shall
constitute a material breach of this Contract and may result in immediate cancellation of the Contract.
 
For all required insurance coverages, during the course of the Contract, the awarded vendor shall not be
self-insured or utilize a Captive Insurer or a fronting policy that shifts risk back to the awarded vendor
without prior written approval by the Office of the Controller of the Commonwealth.
 
Further, the awarded vendor shall not utilize an insurer or similar entity not in good standing with
the Insurance Commissioner to fulfill the insurance requirements of the contract without prior written
approval by the Office of the Controller of the Commonwealth.
Such approvals may require additional financial review, proof of funds, or bonding requirements
sufficient for the risk associated with the services covered by the Contract, and approval or rejection is
within the sole discretion of the Commonwealth’s Office of the Controller.
Contractor shall furnish the Certificate of Insurance prior to award and shall, upon request of the
Commonwealth at any time during the contract term, provide a current, valid Certificate of Insurance.
 
Contractor and/or its insurer shall provide immediate notice of nonrenewal or cancellation of coverage
during the course of the Contract.
 
All Certificates of Insurance must be signed by an authorized representative of the insurance agency,
shall be in compliance with the laws of the Commonwealth of Kentucky, and shall be placed with a
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licensed resident or non-resident agent who represents insurance companies authorized to do business
in Kentucky. The insurer shall have an AM Best rating of B+ or higher. Visit www.ambest.com for
verification. Failure to meet this requirement may result in the bid being deemed non-responsive. A list
of authorized companies can be found at https://insurance.ky.gov/ppc/Company/Default.aspx.
The certificate holder shall be listed as:
 

Commonwealth of Kentucky

1024 Capital Center Drive, Suite 200

Frankfort, KY 40601

Attn: Michelle Lacy

   Endorsement of Additional Insured. Certificate of Insurance must contain the following language in the
Description of Operations box:

“The Commonwealth and its agents are Additional Insureds for the contract resulting from the
solicitation. Additional insured protection afforded is on a primary and non-contributory basis.”

A copy of the Endorsement of Additional Insured must be submitted with the Certificate of Insurance.

 
D. Subcontractors

If the contract allows for Subcontractors and utilizes Subcontractors, prior to the commencement of
any work by a Subcontractor.
# The primary Contractor’s Certificate of Insurance must identify coverage that meets or exceeds

the insurance requirements defined in this contract and that covers Subcontractor and its work in
support of the Contract or the Subcontractor must submit and maintain a Certificate of Insurance
that also meets or exceeds the insurance requirements of the Primary Contractor defined in this
contract, with an Additional Insured Endorsement.

# Procuring Agency reserves the right to request copies of all Subcontractor’s Certificate(s) of
Insurance at any time.
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